MEMORANDUM FOR RECORD

SUBJECT:  My expectations for requesting coverage of a Strong Bonds event by a “restricted” chaplain.

1. This memorandum establishes my expectations when requested to provide training at a Strong Bonds event by a chaplain who cannot support to LGBTQ+ Service Members or Family Members. 

2. Requests must be made no less than 14 days prior to the event. I will make my best effort to provide support to your unit. However, I cannot guarantee approval of all requests.  
3. Support is limited to training only. I will not provide logistical or administrative support to include checking attendees into the event or completing either on site or online AARs. All logistical and administrative support is the responsibility of the requesting unit.
4. You must inform your chain of command and supervisory chaplain that you are unable to train the event and that I will be conducting training for you.  Do this via email with _____________mil@mail.mil on the cc line after I have confirmed I can conduct the training for you.
5. The requesting unit provides all curricula materials including DVDs or CDs, slides, handouts, participant books and leader guides. Due to their exclusively hetero marriage  content, I will not use “Oxygen for Your Marriage” or “Laugh Your Way to a Better Marriage” curricula at events with same sex couples. 
6. The requesting unit provides audio visual support.  At a minimum a projector and screen. 
7. The requesting unit provides mileage expenses for any event more than 30 miles from Ft. ___________.
8. Meal expenses not included in the Strong Bonds event are provided by the requesting unit. 
9. Expenses are paid by the requesting unit using DTS through the requesting unit.
10. The requesting unit provides at least one 56M at the event for administrative and logistical support and one 56A at the event to provide pastoral support to his/her unit as required. This 56A is not expected to provide training and will not attend any block of instruction, but is present to provide pastoral support to his or her unit as he/she is able. 

11. No less than five business day prior to the event the requesting unit provides a complete schedule of the event, the name and address of the event site, the onsite contact person’s contact information, and the 56M and 56A contact information.
12. The final attendance roster is provided no less than three days prior to the event. The roster includes, names, ages, ranks, relationship, and gender of all attendees. 

13. POC for this memorandum is Chaplain (___) _________ ____________ at (___) –XXX-XXXX or __________________.mil@mail.mil

